[Your Name / Company]
[Street address] · [City, Postcode] · [Phone] · [E-mail]


[Recipient name]
[Company / organisation]
[Street address]
[City, Postcode]
[Date]
Sponsorship opportunity – [Event / Team]
Dear [Name],
[Organisation] is [one-sentence description]. On [date] we are [holding event / launching project], which will reach [number] [participants / visitors / families] in [area].
We are inviting local businesses to support us as sponsors. In return for a contribution of [amount / in-kind support], we offer [logo on shirts / banners / programme, social media mentions, free tickets, a stall].
[Company] would be a natural partner because [reason]. Your support would directly fund [what the money pays for].
I would love to discuss this with you in person. I will call next week, or you can reach me at [phone / e-mail]. Thank you for considering our request.
Yours sincerely,

______________________________
[Your name]
Blue highlighted text = replace with your own. Delete this note before printing.




