[Your Name / Company]
[Street address] · [City, Postcode] · [Phone] · [E-mail]


[Recipient name]
[Company / organisation]
[Street address]
[City, Postcode]
[Date]
Notice to vacate – [property address]
Dear [Name],
I am writing to give you [30 / 60 / 90] days' notice that I will be vacating [property address] on [move-out date], in accordance with the terms of my tenancy agreement dated [date].
I will leave the property clean and in good condition, and I am happy to arrange a final inspection at a convenient time before I leave.
Please return my security deposit of [amount] to [account details / address] within the period required by law. My forwarding address will be [address].
Thank you for [being a responsive landlord / the tenancy]. Please confirm receipt of this notice.
Yours sincerely,

______________________________
[Your name]
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