[Your Name / Company]
[Street address] · [City, Postcode] · [Phone] · [E-mail]


[Recipient name]
[Company / organisation]
[Street address]
[City, Postcode]
[Date]
Dear [Name],
[Open with one short, real story about a person or situation your work helps.]
Every year [organisation] [what you do and the scale]. But [the need / the gap]. That is why we are asking for your help.
A gift of [amount] provides [concrete outcome]; [larger amount] provides [bigger outcome]. Every contribution, whatever the size, goes directly to [what].
You can donate at [link], by [bank transfer details], or with the enclosed form. Thank you – your kindness changes lives.
Yours sincerely,

______________________________
[Your name]
Blue highlighted text = replace with your own. Delete this note before printing.




