[Your Name / Company]
[Street address] · [City, Postcode] · [Phone] · [E-mail]


[Recipient name]
[Company / organisation]
[Street address]
[City, Postcode]
[Date]
Authorisation
Dear [Name],
I, [Your full name], holder of [ID / passport number], hereby authorise [Name of authorised person], holder of [ID number], to act on my behalf in the matter of [specific task, e.g. collecting documents / signing X / representing me at Y].
This authorisation is valid from [date] to [date] and is limited to the matter described above.
Please provide the authorised person with all reasonable assistance. A copy of my identification is attached.
For any questions, I can be reached at [phone / e-mail].
Yours sincerely,

______________________________
[Your name]
Blue highlighted text = replace with your own. Delete this note before printing.




