Request for quotation (RFQ)
[Organisation] · [Date]

Requester
	Company
	

	Contact
	

	E-mail
	

	Phone
	

	Quote deadline
	


Items required
	Item
	Specification
	Qty
	Required by

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Delivery & terms
	Delivery address
	

	Payment terms
	

	Other requirements
	



Signature: ______________________________      Date: ______________





