Annual General Meeting
[Club / organisation]

Notice of meeting
Notice is given that the AGM of [organisation] will be held on [date] at [time] at [venue]. All members are invited. Nominations for committee posts to the Secretary by [date].
Agenda
Welcome and apologies
Minutes of the last AGM
Matters arising
Chair's report
Treasurer's report and accounts
Election of committee
Subscriptions for the coming year
Motions / proposals
Any other business
Date of next meeting


AGM Minutes
[Date] · [Venue]

	Present
	[ ]

	Apologies
	[ ]

	Chair
	[ ]

	Minutes by
	[ ]


1. Minutes of last AGM – approved / amendments
[ ]
2. Chair's report
[ ]
3. Treasurer's report – accounts adopted
[ ]
4. Elections – results
[ ]
5. Subscriptions agreed
[ ]
6. Motions – outcome
[ ]
7. AOB
[ ]
8. Close
[ ]
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