Employee warning letter
[Company] · [Date]

Reason for this warning
[ … ]
Details of the incident(s)
[ … ]
Previous discussions
[ … ]
Expected improvement & timescale
[ … ]
Consequences of no improvement
[ … ]
Support offered
[ … ]
Your right to respond / appeal
[ … ]
Acknowledgement of receipt
[ … ]
Blue highlighted text = replace with your own. Delete this note before printing. Contract skeletons are starting points, not legal advice – have important agreements checked.





